
OUTLINEFOR MAKrnGANNUAL·NARRATIVEREPORT
I

1938··:

I. Cover and Title t Page :

A. Nama of agenl
B. Name of county
C. Date of period report covers

~A:aPt page 2, showing:

11.. Number of communit1 as or townships in which
work is organized.

B. Number women's clubs and enrolln:ent.
c. Number 4..H clubs and enrollrnent.

(Colored pencils may be used' to make distinctions: red dots for
women's cl.ub s , blue for 4-H. etc.; anY other information you
think necessary to show organization).

II. Table of Contents:-
A. The table of contents should be made after you have fillished

writing your I'aport. Be sure to indicate number of ~£ on
which information can be found J otherwise the index is worth
nothing.
You may use an alphflbetical rorn of Indexi.ng if you wish.
(See Mrs. Mcl(immon's1936 report. One has no trouble in
finding desired In rormat Lon},

III. Summary of ActiVities and Accomplishments.
6 » •

IV. 2hanw:s in County Extensio,n 0:r:g~X:izat1o!lib

A. Forms
There should be an .mt roductd on, a simple statement about the
county, the people, etc. Then the following should be r0ported:

{l)Number women's home demonstration clubs and membership.
(2)Federation of HomeDemonstration Clubs N explain fully, includingl

a. County .. function of COUIlty council, etc. ~

b. District .. annual msetd ng , number attending from your county.
c. State .. annual ~et1ng and number attond1D(3 from your

county; part your club womantook in 1 t.

(3 )New communfties in which women's wcrk was conducted.

B. General Policies
Under this head1!)€'; you would tell how clubs are organized in
each community - joint work that you are carry1Dtg with yotu' county
agent. both junior and adult.
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(if-
"--- *(2)

(3)

~4)* 5)

(6)

v....Q.ountl J:1rogram of Work

*A. Factors considered and methods used in detcrmining~ .progrem of work.
B. Project activitios and results.

Use figures fro~ your statistical report in telling your narrative:
It will make your ste.tenents more 1nprassive.
Make a "statistical heading" to e ach projoct thus:

FOODSANDrWTRITION. ..

Number women enr cl.l.ed Number clubs----.-..........- ------------Number women com:plc~t1ng------Nummerwomen leaders
_.~.......~...............-

Number leaders' schools held by: Agent_~_--....... .;
Specialist ; Others •., . ..........--.-.-...---

•• • -» ""4Ifa

Communit¥ Activities:
a. Comuni ty Club' Houses

(a ) I-Iownany
[b ) HO'1lsecured and cost
(c) How equipped
(d) Materials used
(e) For what purposes are buildings used?

*b. Librarios
(a] Number established and where located.
(b) Interest rural people have shown in the~

(e) Numberof vol~s.

(d) flow financed and operated.
(e ) Cooperation with Library Comiss1on and any other

org ani za t ions.
* c. Agricultural Engineering

(a) Rural Electrification
(1) Miles of power lines bUilt.
(2) .t " " It under c oneuructd on ,
(3) tt .. " •• authorized to be built
(4) Schools' held on sate wir1I'€; \mere? who attended?
(5) Results?

(b) Water systems
(0) Heating systems
(d) Lighting systems
{e} Dwellings oonstructed and remodeled

(1)

.
'*(2)

Report your maJqr ,~roject first folloTNed by minor ~roJeotsJ a~ways

showing .results obtained. Home Beautification is usual.Iy a 1'11nOr

project. however-, in tho event you carried this as a r.1a.jar report
it is as such. W

*(a) No. of result demonstrations completed (write in full).
(b) Human interest stories. (0) Contest •
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d. Recreation

*(a)
(b)

*( C")
*(d)
*(e)
*(r)

**(g)

Recreation at various meetings.
Leaders' schools in recreation.
Husbands' Nights.
Community picnics.
Womell's Camps,
Tours: County - f'arm and home; out ...of-county .. type;
out-or-State ... type; please give human interest
stories.
What good is being derived fran recreation in your
program?

e. Short Courses

(a) County
(b) State

c~ Include a copy of y our Plan of 1Nark for 1938, month by raont h program.
Follow this by goals and how they were accorap.LLshed , For example:

Goals

a. 200 families fillinG canning
budge t ,

Co

Acconlplishr.lents·

n. 150 women filled the canning
budget for their families.

c.

**ne Cooperation with other agencies.
Cooperation with other agencies such as Vocation~l Department, WeI.-fare, Health, FmcruSecurity, W. P. A., all civic clubs. The Grange,
Woman's ClUb, state Depar tmen t of Agricul ture (Field Days), Library
Commission, etc.

VI. Outlook and Recommendations, including program of work for next year.
Have you made a survey of the needs in your county? on a county bel-sis?
on a comnunity basis?
Would you roconnend that a sfmp Le survey be made f' r on whl ch you could
IJl8.L'1. your proerarn?
Are you satisfied wi th t he way your leaders arc functioning? If not J

what recommendations do you make? are our requirements too hiGh? lack
of informatiqn? Are you reachin~ more families each year?
Wha.t recomendations wou.ld you make for our further cooperation wi th t he
Library Oomatss Ion , Health Department, Welfare Depar-tnant , Vocational
Education, farm ..horne deraonatz-at tons , tours, Farm Security, State
Department of Agr1cul ture J etc.?

* Please give special thought to this and write it in detail ..
** Please give careful thought to this and wr rt e a detailed account in

Y'our r-epor-t ,
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ANNUALN.ARRATIVEREPORTOF 4-H CLUBWORK

(The 4-11 narrative should be written as a complete report wi thin itself. Insert
it at the end of your regular narre td ve s )

I. Table of Contents:
Make an alphabetical index as in your narrative on women's "WOrk.

II. Include a map showing only 4-H clubs in the county with membership.

III.A short introduction explaining background and stating facts existing at
beginning of the year.

IV. Organization
1. Number of 4--H clubs and enrollrent.
2. Number of other clubs (Service, Honor, Recreation, et?) and enrollment.
3. 4-H Federation ... County and state.
41) 4-H County Council.

a. Officers
b. Membership
c. Programs - month by month

5. Schedule of meetings:
a. County Council
b. Local
c. Recreation Council
d. Service Clubs
e. All other meetings which were held regularly

60 Special 4-H Activities:
a'.~ Socials
b. Dramatics
c. How assisted agents in putting across work.

'-""" V. Monthly Programs e.s Execut ed ,
1. Joint progreras, (The programs given by boys and (;irls at joint mee·~jings.)

a , Inc Iude ccpt es of printed prog rama,
b Q Give boys and girls' reaction to prograrnso
c , What results have you observed?

2. Project' Prcgrana
a o How was your project instruction presented?
b o How nany t ean demonstrations were given on major project topics?
Co Were judging contests held to improve standards?
de What demonstrations did the af~ent gi va?

VI. Projects
1. Clothing:

a. Number enrolled
b. Number campletin~

c. Results
d. Please include human interest stories, pictures, clippings,

and a few expressions from the girls.
2. Foods and Nutrition:

a. Nu.I:lber enrolled
b. Number completing
c. Results
d. Ploase include human interest stories, pictures, c Ltpp Ings , and

a few expressions from the 3irls.



3. Room Improvement:
a. Number enrolled
b. Nunber corapl,at lng
c. Results
d. Please include human interest stories, pictures,

c11ppini:'~s, and a few expressions from the girls.
4. Canning:

a. Number enrolled
b. Number completing
c. Results
d. Please include human interest stories, pictures,

clirJpings. and a few expressions fron the Girls.
5. Wildlife Conservation:

a. Number enrolled
b. Nunber corap.Le'tmg
c. Results
d. Please include human interest stories, pictures,

clippings, and a few expressions from t he girls.
6. HomeBeautification:

·n. Nuraber' enrolled
b. Number conplet1ng
c. Rosults
d. Please include human interest stories, pictures,

clippings, and a few e xproasdons from the f;irls.

VII. Leaders'·Schools
1. Organization

a, Number
b. Attendance

2. Subject Matter
a. Nunber
b. Attendance

3. Recreation
a. Number
b. Attendance

VIII. The Healtli
1.
2.
3~
4.
5.
6.

Program
Number health programs presented.
Number times club member-swere checked.
Number record books kept.
Did you have a heRl th pagearrt ,
vvhat Improvement was noted?
Any human interest stories?

IX. Federation Days
l~ Copy 0 f procran
2. Copy of news articles
3. Pictures

l

x. Contosts
1.

2.

LOCc~l

Kind Nunmer participating---------- .......- -------County
Kind Number participating------------ "-------State
Kind N~ber participating.....- .........---- ....._-- ...._-------.....-National
Kind ~ ~~~~_Number participatUg _



* *
XI. Honors Won

County, state, National. (Please explain fully).

XII. Community Pro j ec t s
I, Number started; kind.
2. N'tlr1Der complete d
3. Include pictures and hmnan interest storios.
4. Show r-eLatd cnahi p to c OL1ITlUIli ty Improvenent ,

XIII.

XIV.

X!l.

Recreation
1. PlEin for r ecr-eat Lon,
2. How 'WaS plan carried out?
3. Were plays, music appreciation, hobbt es , 0 te. included?
4. (If short plays were written. in your county, be sure to

include tllern).

Special Activities
1. Programs presented bofore l(iwdnis, Rotary, and other civic

organi Zll t i ons ,
2. Prograns aponaore d for mekf ng IJOlley.

Radio programs.

X!lI. Older Yout11 Or cupe ,
1. Organi za ti 011

2. Prograns
3. }?rojects
4. Special activities such as ~osper services, plays; athletics,

others.

X!lII. Camp
1.
2.
3.
4.
.5.
6.

INhere held
Attendance: Boys Girls Othersn ....- _

Type of instruction
Copy of progran
Newspaper, if one was edited.
Pi ct ures , if available; e xpre asf on.s from some of the
girls and boys.

X!lIII.

XIX.

xx,

state Short Course
1. Number attending from your county: Boys Girls----- -----2. Nlli~ber clubs represented.
3. Include some expressions from club nenb er s ,

Demonstration Teans
1. Number trained and in what subjects.
2. Number times domonstrations were gi von; and where and

to whom?

Judging Contests
1. Number held; where held < (CoUJ.'1.tyor Sta te Fair,

Achievement Day, School, Short Course, etc.)?
2. Number partic1pflting.
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XVI. Exhibits
1. Local

a. Type ~ f~)ds, clothin~J etc~

b. Number participating ~ club, community, etc.
2. County

3.

Type - individual, club, community
Number participatin~ - individuals, clubs

Type - county, individual, community, club
Number participating

"

..$I- Looking to the Future
A short outlook ~ survey of conditions, showiI~ prospects of
club worl<e

Note: V.J'henmuking your- report t if you will nake an extra copy
it will ser-ve as a county record of 4-H Club Work.
wr.~en records are called for lours will bo ready.


