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OUTLINE FOR MAKING ANNUAL NARRATIVE REPCRT
1938

Cover and Title Page:

Ae Name of agent
Be Name of county

C. Date of period report covers

Map, page 2, showing:

Ae Number of communities or townships in which
work is organized.

B, Numbser women's clubs and enrollment.

Ce Number 4-H clubs and enrollment,

(Colored pencils may be used to make distinctions: red dots for
. women's clubs, blue for 4-H, etc.} any other information you
think necessary to show organization).

Table of Contents:

Ae The table of contents should be made after you have finished
writing your reporte Be sure to indicate number of page on
which information can be foundj otherwise the index is worth
nothinge
You may use an alphabetical form of indexing if you wish.
(Sec Mrse McKirmont'!s 1936 reporte One has no trouble in
finding desired information),

Sumnarg of Activities and Accomgglismnents.

Changes in County Extension Organizations
A.

Forms ‘
There should be an introduction, a simple statemsnt about the

county, the people, etce Then the following should be rcported:

(1)Number women's home demonstration ¢lubs and membershipe

(2)Federation of Home Demonstration Clubs = explain fully, includings

e County -« function of county council, etc,

be District - annual meeting, number attending from your countye.

Ce OState ~ annual meeting and number attending from your
county; part your club women took in it.

(2)New cormunities in which woment's work was conducted.

-

Be General Policies :
Under this heading you would tell how clubs are organized in

each community « joint work that you are carrying with yowr county

agent, both junior and adult,
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Ce Procedurec ’ '
(1) Monthly meetings - 4H and adultj Leaders' schools = 4H and adulte.
*(2) How leaders function, etce
(3) Number non-club members with whom you and your local leaders have
worked,
54) Number farm homes in the county = white and negro.
*(5) Number farm homes reached = white and negroj increase over last yearj
Why?
(6) Number tenant families with whom you work®

Ve Coun@y frogram of Work

*A, Factors considered and methods used in determining program of works
Be Projoct activities ond resultse.
Use fimgures from your statistical report in telling your narrative:
It will make your statements more impressive,
Make a "gstatistical heading™ to each project thuss

FOODS AND NUTRITION

Number women enrollaed Number clubs

Number women completing

Number women leaders

Number leaders! schools held by: Azent
Specialist s Others .

(1) Report your major project first followsd by minor projects, always
showing results obtained, Home Beautification is usually a minor
project, however, in the event you carried this as a majar report
it is as such, )

*¥(a) No., of result demonstrations completed (write in full),

, T - (b) Human interest stories., (c) Contest,
*(2) Community Activities:

ae Cormunity Club Houses
(a) How nmany
(b) How secured and cost
(¢) How equipped
(d) Materials used
(¢) For what purposes are buildings used?

*be Libraries
(a) Number established and where located.
(b) Interest rural pecople have shown in there
(¢) Number of volurmse
(d) How financed and operated,
(e) Cooperation with Library Cormission and any other
organizationse
% co Agricultural Engineering
(a) Rural Electrification
(1) Miles of power lines built,
(2) noon " " under construction.
(3) " oon n L authorized to be built
(4) Schools hold on safe wiring; where? who attended?
(5) Results?
(b) Water systems
(¢) Heating systems
(d) Lighting systems
(e) Dwellings constructed and remodeled



de Recreation

*(a) Recreation at various meetings.
(b) Leaders! schools in recreation,

*(c) Husbands! Nightse

*(d) Community picnicse

*(e) Women's Camps.

*(f) Tours: County = farm and home; out~of-county = type;
out=of=State -~ type; please give human interest
stories.

**(g) What good is being derived from recreation in your
program?

ee Short Courses

(a) County
(b) State

Co Include a copy of your Plan of Work for 1938, month by month program.
Follow this by goals and how they were accomplished, For example:

ggals Accomglishments

ae 200 families filling canning a. 150 women filled the canning
budgete budget for their familiese.

b; b.
Ce c.

**De Cooperation with other agencies.
Cooperation with other agencies such as Vocational Departmemnt , Wel-
fare, Health, Farm Security, W. P. Ae, al1l civic clubs. The Gr ange ,
Woman's Club, State Department of Agriculture (Field Days), Library
Cormission, etc.

VI, Outlook and Recommendations, includinz program of work for next year,
Have you made a survey of the needs in your county? on a county basis?
on a comrmnity basis?

Would you rocormend that a simple survey be made from.which you could
plan your program?

Are you satisfied with the way your leaders are functioning? If not,
what recormendations 4o you make? are our requirements too high? lack
of information? Are you reechinz more families each year?

What recommendations would you make for our further cooperation with t he
Library Commission, Health Department, Welfare Departrent, Vocational
Education, farm-home demonstrations, tours, Farm Security, State
Department of Agriculture, etc,?

¥ Please give special'thouvht t0o this and write it in detail.
** Please give careful thou"ht to this and write a detailed account in
your report,
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ANNUAL NARRATIVE REPORT OF 4=H CLUB WORK

(The 4-H narrative should be written as a complete report within itself. Insert
it at the end of your regular nerrative,)

I. Table of Contents:
Make an alphabetical index as in your narrative on wonent's work,

IT, Include a map showing only 4-H clubs in the county with membershipe

IITI.A short introduction explaining background and stating facts existinz at
beginning of the year,

IVe Organization

le Number of 4-H clubs and enrollrent.
2. Number of other clubs (Service, Honor, Recreation, etc.) and enrollment.
3, 4eH Federation - County and State,. '
4, A4«H County Council,

a, Officers

be Membership

Ce Programs ~ month by month
5« Schedule of meetings:

as County Council

be Local

Ce Recreation Council

de Service Clubs

ee All other meetings which were held regularly
6o Special 4=H Activities:

Qe+ S0Cials

be Dramatics

ce HoOw agsisted agents in putting across worke

V. Monthly Programs s Executed.

l. Joint progrums., (The programs given by boys and girls at joint mee’ingse)
e Include copies of printed programse
b Give hoys and girls'! reaction to programs,
ce What results have you observed?

2 Project Prograns
8, How was your project instruction presented?
be How many team demonstrations were given on major project topics?
ce Were judgingz contests held to improve standards?
de What cdemonstrations did the agent give?

VI, Projects
l. Clothing:
fe Number enrolled
be Number completing
Ce Results |
de Please include human interest stories, pictures, clippings,
and a few expressions from the girlse
2. Foods and Nutritions
a4 Number enrolled
be Number completing
Ce Results
ds Please include human interest stories, pictures, clippings, and
a few expressions from the zirls.
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4o

5e

6o

- 5-

Room Improverent:

ae Number enrolled
be Number completing
Cs Results

Please include human
clippinzs, and a few
Canning:

de

8¢ Number enrolled

be Number completing

Ce Results

de FPlease inc¢lude human

clippinzgs, and a few
Wildlife Conservation:

2e Number enrolled

be Number completing

Ce Results

de Please include human

clippings, and a few
Home Beautification:
Nurber enrolled
Number conpleting
Results
Please include human

interest stories, pictures,
expressions from the girls,

interest stories, pictures,
expressions from the girlse

interest stories, pictures,
expressions from the girlse

interest stories, pictures,

clippings, and a few expressions from the girlse

VII. Leaders' Schools
le Organization
¢ Number
be Attendance
2¢ Subject Matter
24 Number
be Attendance
%e¢ Recreation
ae Number
- be Attendance
VIII. The Health Program
1, Number health programs presented,
2e Number times club members were checked,
3¢ Number record books kepte
44 Did you have a health pazeant.
5¢ What improvement was noted?
6o Any human interest stories?
IXe Federation Days
le Copy of progran
2¢ Copy of news articles
3s Pictures
Xe Contests
le Local
Kind Number participating
2e County
) Kind Number participating
~ %3¢ State
Kind Number participeting
44 National
Kind Number participating




XII.

XIITe

XIVe

XVe

XVIe

XVII.

XVIII,

XIXe

Honors Won
County, State, Nationale (Please explain fully)e

Community Projects

1, Number started; kind,
2 Number completed
%e Include pictures and humen intercst storics,
4, Show relationship to commmuity improvenent,
Recereation
ls Plan for recreation,
2o How was plan carried out?
3¢ Were plays, rmusic anpreciation, hobbies, ctce included?
44 (If short plays were written in your county, be sure to

include them)e

Special Activities

1.

2e

Programs presented bofore Kiwanis, Rotary, and other civic
orzganizationse
Prograris sponsored for meking roney,

i
-

Radio programnse

Older Youth Groupse

1,
2e

S
4.

Camp

Orzanization

Proorans

Projects

Special activities such as wesper services, plays, athletics,
otherse

Where held

Attendance: Boys Girls Others
Type of instruction

Cony of progran

Newspaper, if one was edited.

Pictures, if available; expressions from some of the
girls and boyse

State Short Course

1.
2e
De

Number attending from your county: Boys Girls

Number clubs representede
Include some expressions from club menberse

Demonstration Teans

1.
2e

Number trained and in what subjects,
Number times demonstrations were zZiven; and where and
to whom?

Judging Contests

1.

2e

Number held; where held (County or State Fair,

Achievement Day, Schdool, Short Course, c¢tCe)?

Number participatinge



XVI. ZExhibits
ls Local
ae Type = foods, clothinzy, etcs
be Number participating e club, community, etce
ae Type = individual, club, comunity
be Number participating = individuals, clubs
3¢ State | ‘
’ ae Type = county, individual, community, club
be Number participating

4ﬁ§@3. Looking to the Future
A short outlook - survey of conditions, showing prospects of

club worke

When making your report, if you will make an extra copy
it will scrve as a county record of 4«H Club Work,
When records are called for yours will be ready,

Note:



