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OUTLINE FOR MAKTING ANNUAL NARRATTVE EPCRT

1940

Cover and Title Paze:

A, Hame of Agent
B, Name of county
C. Date of period renort covers

lap, paze 2, showing:

A, Number of communities or towmshins in Nhlc
work ig organized. . .

B, Humber women?s clubs and enrollment.

C. Humber 4-H clubs and énrollment.”

(Colored pencils may be used to make distinctions: red dots for
women's clubs, blue for 4-iH, etc.; any other inrformation you
think necesswry to shot or,unlzatign).

Table of Contents:

A. The table of cdontents diould be made after vou have finished
writing your report.  Be 'surs to indicate nwiber of nage on
“which information can be found, |
“You may use an dlphabetical form of indexinz if you wish.
(See lMrs. licKimmon's 1936 report. One has no trouble in
“finding desired information). - HEREE

III. Summary of Activities and AncompliShments.

IV,

Chanzes in County Extension Organization.

-r!‘“\.o FOM' : : ' o -
There should be far 1ntroauct10n,g olmale st £ JPQL about the

county, the people, etcs Then the following should be reported:

(1) Humber women's home demonstration clubs znd membership.
(2) Federation of Home Demonstration Clubs - explain fu¢ly,
including:
a, County - function of county council, etc.

b. District - annual meutlnu, number~attenaing from your

county.

¢, State - annual meeting and numder attending from your

county; »nart your club women tok in it,
(3) New communltlbs in which women's work wes conducted,

B. General Policies « »
Under this neading you wou¢a tell how clubs are orsanized in
cach community - joint work that you are carrying with your
county agent, both junior and adult.




C. Procedure
(1) Monthly meetings - 4-H and adult; Leaders! schools - 4-X and =adult.
*(2) How leaders function, etc.
(3) HNumber non-club members with whom you and your local leaders have
worked. L ,
(4) Ilumber farm homes in the county - white and liexro,
*(5) Hurber farm homes reached - white and Negro; increase over
last year;
Why? : ‘ |
(6) IMNumber tenant families with whom vou work?

V. GCounty Frozram of Work

A. Tactors considered and methods used in determining prozgram of work,
B. Project activities and results, ' .

(Use figures from your statistical report in telling your . narrative:
It will make your statements more impressive.

Make a "statistical heading™ to each project thus)

FOQDS.AND NUTRITION

Number women enrolled Number clubs
Number woren completing
Number women leaders

Number leaders? schools held by: Agent ;

Specialist Others e

(1) Report your major project first followed by .minor projects, =lways
showing results obtained, ' -
*(a) 1o. of result demonstrations completed (write in full).
(b) Tluman interest stories. " ‘
(c) Contest.

SUGGESTIONS FOR NARRATIVE REPORTS ON MAJOR PROJECT

Foods and Nutrition.

Use statistics to reinforce human interest gtories of methods used and results in

the followinz:

The plamed food supply

Records of food used

Ll

Gardens ~ Year round; new vezetables; contests, triple-A prozram, records.
b b ’ ] s o H

Fruit Supply - Methods used to increase fruit supply; new fruits,added.

* Please give special thought to this and write it in detail,
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Home Dairyinz - Increase in number of family cows; improvement in care of
dairy »roducts in the home; increased consumption of milk;
butter; cheese; sale of dairy »>roducts.

Meat, Poultry and Poultry Products - Tell of work done to improve sudply of
red meat; poultry and poultry products; results.

Food Conservation - Canningz budgets made; requirements for family met.

Storage - 3toraze for foods improved - closet, cellar, refrizgerator.

Food Preparation - Approved practices adopted; comments made on nesls and
dishes prepared for home and community meals; scoring of
cooked prcducts; improvement noted.

Meal Planninz and 3Servinz - Methods used to improve contents of meals and
service, Community meals as picnic, husbands! nizht, meal
served to civic zroupn.

Food Buying - Improved practices adonted in food buyinz. Records of food
costs., |

Health - Improvement in health resultinz from better planned and better
prepared meals,
Cooperation with Health Department in community activities for
health improvement., Clinics, clean-up campaizne, etc.
School Lunch - Assistance ziven by asent; by club nembsrs.
School lunch canuinz days.

Cooperation with Other Azencies - Assistance in foods and nutrition ziven
other azencies as Farm Jecurity, W.P.A., N.Y.A., etc.

* ok ok ok ok ok ok

4-H Club Work
Influence of work in the home of zirls taking Foods and
Nutrition. Results shown., Dairy Food Preparation Con-
test; Biscuit Contest; Health Contest.

HOUSE FURNISHING AND HOME MANAGEMENT

l. Farm Family Outlook

a. Number meetinzs
b. Presentation of outlook meterial
Human interest stories

2. Tarm Home Accounts
a., Number families keepingz accounts

b. Results of account keeping
c. Farm Business centers



b
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Rural Zlectricity
a., Lizhting of homes
b. Laundries 4
c. Water systens

Jow electricity has paid for itself . :
Selection and care of electrical eoulpm@nt

Tarm and lome Demonstrati ons

Result Demonstrsations

kitchens ' floors  lights ‘back porch
livinz room walls storage ~  slip covers

Tllustrative material

a., rrepared by lezders
be Prepared by azent

c. Loan from state office
Consumner education

Housinz

Use of glides and pictures as teaching moans .

ruEs

lizhtinz, etc,

Plans for the family clofhés

b
]

a., Individual and fanily budgets
b, Buying --- readymade - lovnomemade

Care éf'ClOﬁhing_

a. Cxpdul g - Mending - Pressing

Seasonal

a. Coats, dresses, hats, made or worked over -
b, Savings

Leaders

a., What have they done?
b, Treir contribution to thp PTovram

Publicity

a. Radio
b. articles in local papers
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10,

11.

12,

13,

14,

Exhibits

a. Fair, store windows, or Achiesvenent Days

a, Women - Number, number of women entering
b. When, where held, types dresses modeled

Income earning for Clothing

a. Women taking in sewing --- amounts rade
b. Savings due to making clotkin? at home
c. Opecial articles made for sale

de Fair premiums

e. GCrafts

costs

Figures talk. Include when possible.

Soecial club projects «--~ such as
£ -

a, Gettinzg clothing for needy children
b. 3ick room kits

Special 1Wtervut ZTOUps

a. Childrents clothes
b. Maternity

c. Layette

d. Consumer Education

Kite and other illustrative material --- Fow used

Foundation dress patterns
a. Garments made from
Cooperation with otier agencies

a. Health, W.F.A., Fam Security, N.Y.4,

4=H Clothing

a, Dress Reviews - When, where held, names of

winners,

description of outfits, nurber entering
b. TFair Zxhibits - Names of winners and prizes received,

use made of CaSh ﬁﬂlzes
¢c. JIncome from sewing

de amount saved family by influence of girls! clothing projects
e. Progress of 4~-H Club girls in selection and making over c¢lothes

f« Improved sppearance



15. Improved Aopearance

a., Influence of clothing program upon appearance of
(1) Rural children at school | .
(2) Families at church and public gatherings

*(2) Comunity Activities:
a, GCommunity Club Youses
(a) Tow many
) ow secur=d and cost
) Fow equipped
)
)

Materials used
For what nurposes are buildinzs used?

Lib ies
(a) zuﬁber established and where located,
(b} Interest rural opeopls have shown in them, -

OIS
]
0
i

Hurber ol volumng.

Yow financed and oper-ted.

Coozeration vith Library Commission . and any other
orzanizations.

*¢, Agricultural Engineering
(a) Rural Zlectrification

(1) lMiles of nower lines Dullt
(2) AU L *  under oonstructlon.
(3) v @ authorized to be built
(4) = Schools held ‘on safe wiring; where? who attended?
(5) Results? - o
Water systems
deatinz systems
Llﬁhtlum systems

Dwellings constructed and remodeled

PN~ p——
O o0 T
b W N R

de Recreation

*(a) Recreation at various meetings,
(b) Leaders ' schools in recreation.
*(c) Husbands® Hights,
*(d) Community picnics.
*(e) “omen's Carps. _
*(f) Tours: County = farm and home; out-of-county - type;
f_out-of— tat@ - tyou, pleaﬁe zive human interest
. stories, ‘ ’ '
*(z) What zood is beinz d@rlvod from recreatlon in your
: : wro*r&n? :

S Short Coarséé
(a) County
(b) State



*D.

Include a copy of your Plan of ‘lork for 19240, month by month program.
Follow thig by zoals and how they were accomplished, For example:

W

Goa ls Accomplishments
a., 200 familieg fillingz canning a4, 150 women filled the canning
budgzet, budget for their families.
b, b.
C. C.

Cooperation with other agencies. :

Cooperation with other agencies such as Vocational Department,
Welfare, Health, ¥Fam Security, W.P.A., 211 civic clubs, The Grange,
Woman¥s Club, State Department of Azriculture (Field Daye), Library
Commission, etc,

Outlook and Recommendations, including progzram of work for next year,

*Have you made a survey of the needs in your county? on a county basis?
on a community basis?

*Would you recommend that a simple survey be mede from which you could
plan your program?

*ire you satisfied with the way your leadsrs are functioning? If not,
what recommendations do you meke? are our requirements too hizh? 1lack
of information? Are you rezaching more fmmilies each year?
hat recommend=tions would you make for our further cooperation with the
Library Commission, Health Department, Welfore Department, Vocational
Zducation, fnrm-hore demonstrations, tours, Frmm Security, State
Department of Azriculture, etc.?

*Please give special thousht to this mnd write it in detail.
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AINTUAL MNAR2 TIVE RIPORT OF 4-H CLUB YORK

(The 4-F narrative should be written as a complete regortfvnthln itself. Iunsert
it at the end of your regular narrative.) e

I. Table of Contents: S,
lMake an alphabetical index as in your narrative on women's work.

II. Include a map showing only 4-H clubs in the county with membership. ’
ITTI. A ghort introduction explaining background and statln”'facts existing at
bezinning of the year, : i

IV, Orzanization , . IR
1. HNumber of 4-i1 clubs and enrollmente« : =
2. lNumber of other clubs (Service, ﬁonor,'Recreation,.etc.) and
enrollment, LT o -
5. 41 Tederation - County and State. .
4, 4-11.County Council, ‘
a., Officers ;
b, lembership T
~C. Prozrams - month by month T
5. Schedule of rneetines:
. County Council e
- Local ‘ I - ‘ '
¢. Recreation Council
. Service Clubs
e. #All other nmeetinzs which were held re “ulﬁrly
6. Special 4-1 Activities:
a. BSocials 8 .
b. Dramatics ; -
c. Mow agsisted agents in putting across work.

oo

-

o

V. Monthly Prozrams as Ixecuted. | S
1. Joint prozrams. (The programs ziven by boys aﬂd gxrls at joint
mpetlu“s.)

a. JInclude copies of printed programs.
b. Give boys and girls'! reaction to programs,
c, HWhat results have you dbserved° v

2. rroject Programs o ~
a, How was your pLOJBCt 1nstruct$on prGSQnted°
b. llow many tean demonut;atlons were glven on ma]or pro ject

topics? o ~

c. ‘ere judging contests h@ldrto‘improve stundar s°
d. ‘hat demonstrations did the agent zive? B

VI. Projects
1. Clothing:
a., lMumber enrolled |
b, lumber compl et ing - S
c. Results ,
d. Please include humen interest stories, pictures, clirpings,
and a few expressions from the girls. o X
2. Foods and Ilutrition:
a. Number enrolled

b, qNudber completing e
c. sults e .
d. 'Pledse include human, 1nte eﬁﬁd§thies,wpigtures, clippings,

and o Tew expressions from the zirls. o

.. B T I
P I LR E
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3. Room Improvement:
a. unuwber enrolled
b. Illumber completing
c. Results ‘
d., Please include human interegt stories, pictures,
and a few expressions from the gzrlw.
R 4. Canninzs S | -
a, Number enrolled
b, Number completing
Ce Results :
d. Please include human interest stories, pictures
and a few expressions from the Q¢1ls. DR
5. Wildlife Conservation:
a, Huwmber enrolled
De Number compi Ptln5 ~
% sults - ‘ ' o
G, Pleaoe inc lude human interest stories, pictures,
and a few expressions from the girls.
6. Home Beautification: | | o
a., Number enrolled
b. HNumber completing
C. IResults »
d. Please include humean interest stories, pictures,
and a ft“’&X‘Te sgions fJom the gicls. |
VII. Leaders! Schools
1. Orzanization
. llumber
b. Attendance
2. Subject Matter
a. Humber
b. Attundance
3, Recreation
a. Hudber
b. Aftendance )

,.CllDOldDS,

clippings,

cliopings

VIIT. Thes Health Progrdm

1. ilumber hezalth programs pre 5ented

2., Number times club members were cbee
3, MNumber record books kept.

4, Did you have a health pageant.

5. . What improvement was noted?

6.

Any humgn interest stories?

IX, Feder=ztion Days

. p

ed

'u,uumbnr partlclpatlno

’Number pqrtlclpatln

- Number participating

1. Copy of program
2. Copy of n=sws articles
3, Trictures
X. Contests -
1. Local
Kind
2. County
Kind
3, State
Kind =
4, HNational
Kind

Number participating
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XI. Honors Won
County, State, National. (Please explain fully).

XIT. Community Projects

' 1, HNumber &tarted; kind. |
2. Number completed . L I o
3. Include pictures and human interecst staries.
4, Show TelublOﬂuhlp to community imoprovement.

XITI. Recreation
J 1. Plan for recreutlon.
2. How was plan carried out? Cee | -
3. lere Olavu, music appreciation, hobbies, etc. included?
4. (If short plays were written in your county, be sure to
include them). E |

XIV. Special Lctivities
l. DProzrams presented be*ore n¢van1u, Rotary, and other civic,
oruanizations. ' '

2. Irozrams upoagored for m&king money.

4

V. Radio prosrams.

VI, Older Youth aroups.

1. Organization

2. PYrograms

3. FProjects

4, 3Bpecial activities such as ves sper services, plays, athletics,
others.

XVITI., Camp
. Where held
. Attendance: Boys Girls - Others

. Type of instruction

Copy of program

Newspappr, iT one was edited, |

. Pictures, if available; expressions from some cf the girls
and boys.

SRR NN

XVIII. State Short Course
1. Humber attending from your county: Bovs Girls

2. Number clubs repr:sented.
3. Include some expressions from clubd WMJbQTS.

IX. Demonstration Teams
1. Mumber trained and in what subjects. N
2. Number times demonstrations were given; and where and to whom?

XX, Judzingz Contests
1. Number held; where held (County or State Fair,
Achievement Day, School, Short Course, etc.)?
2. MNumber participating.
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XTI, IExhibits
1. Local ‘
a, Type - foods, clothins, ete.
b, Humber participating - club, community, etc.
2. County ‘ I a |
a, Type -~ individual, club, community
b, lumber participating - individuals, clubs
3, State o ~ -
a. Type - county, individual, community, club
b, Nuwiber participating I

AXIT. Looking to the Future
A short outlook - survey of conditions, showlng prossects of
¢lub work,

Note: When makinz your roport, if you will make an extra copy it
will serve ag =2 county record of 4-4 Club York,
When records zare celled for yours will be ready.

e



